
NEWBIGGIN-BY-THE-SEA TOWN COUNCIL

Minutes of a Meeting of the Finance & HR Committee held on Wednesday, 21st  January 2026 at Salvation Army Hall.
PRESENT: 
Councillors: 
J Casey (Chair), L Spratt, A Sutherland, G Woodman and A Wootton









Officers:  
L. Lawson: - Town Clerk and RFO
OPEN SESSION

No public.
FHR16
To receive apologies for absence – 

Members received and accepted apologies from Cllr M Martin
FHR17 
To receive any declarations of interest from Members
Members were invited to declare disclosable pecuniary interests and other interests in items on the agenda as required by the Newbiggin by the Sea Town Council Code of Conduct for Members and by the Localism Act 2011. 
FHR18
Approval of minutes of previous meetings
Minutes of the Finance and HR Committee meeting held on 19th November 2025.
RESOLVED that the minutes of the meeting held on the 19th November 2025 be agreed as a true record and signed by the Chair of the meeting.

FHR19
To note the correspondence confirming the revised Council Tax Base and that the 2026/27 Precept remains unchanged

The Chair noted that Newbiggin Town Council had received correspondence from Northumberland County Council on the 14th January confirming amendments to the council tax banding and the resulting revised tax base. 

RESOLVED that Members anticipated this change in council tax banding and note that the full council has previously resolved that the 2026/27 precept shall not be increased regardless of this outcome.
FHR20
Finance Statements and Reports

20.1
To receive the Budget Monitoring Statements to the end of December 2025.
20.2
To receive the Authorisation of Payments list to the end of December 2025.
20.3
To receive Bank Reconciliation to the end of December 2025
The reports were circulated with the agenda papers

RESOLVED that the reports be accepted for information.
FHR21 Training
The Chair informed Members that the Town Clerk will be undertaking the CiLCA training as requested by the Town Council. It was noted that Northumberland ALC do not provide the portfolio training, and this training is required for the qualification. Next enrolment is February 2nd 2026. Portfolio training can also be given via neighbouring ALC, which is Cumbria, as Durham cannot provide this until October 2026. The Town Clerk has reached out to both Cumbria ALC and SLCC. The Chair informed Members that the CiLCA qualification is recognised as the sector standard for Clerks and will support the Council’s commitment to good governance and professional development. It was noted that there is sufficient provision exists within the approved training budget for the current financial year. 

RESOLVED that Members approve the expenditure of up to £1,000 for the Town Clerk/RFO to undertake the certificate in Local Council Administration (CiLCA) Qualification, with costs to be met from the existing staff training budget. 

FHR22 Consideration of Draft Display Screen Equipment (DSE) Eye Test Policy for Officers
The Chair informed Members that under the Health and Safety (DSE) Regulations 1992, all employers are legally required to provide eye and eyesight tests on request for employees who regularly use DSE as part of their role. Newbiggin Town Council meets this definition, and currently, Newbiggin Town Council does not have a formal policy in place covering eye tests or reimbursement for DSE users. The Chair confirmed that all have received the draft policy for review. 
Having a policy ensures compliance with statutory obligations and reduces legal risk. It also supports employee well-being. It will also provide clear guidance for officers and promote consistent and transparent practice, as well as ongoing monitoring and compliance through the Town Clerk and Finance and HR Committee. 

.

RESOLVED that Members agreed: - 
I. To recommend adoption of the Policy to Full Council, Effective from 1st January 2026.

II. To recommend reimbursement to eligible officers for eye tests taken from 1st January 2026 onwards.

III. Noted that any part payment or full payment towards corrective appliances will require consideration within the policy if adopted.

IV. Noted that the Town Clerk ensures compliance with the policy and that it is reviewed with the Finance and HR Committee if adopted by Full Council. 

V. Noted that there is no dedicated budget line in this financial year; there are available funds with the staff salary budget if a request is made in the current financial year. 

VI. Noted that there is no dedicated budget line in the agreed budget for 2026/27. If a request is received in 2026/27, then a specific allocation will be agreed at that time, when a request is made by the Finance and HR Committee. 

VII. To recommend that Full Council allocate an appropriate budget line for 2027/28 for future reimbursements if the policy is adopted. 

FHR23 To Consider Small Grant Requests
23.1 Butokokan Judo Club 
The Chair informed all that the Butokokan Judo Club are requesting £298.82 to purchase equipment. From January 2026, British Judo has changed the way in which Judoka attain higher grades. To complete the theory, they must now hold a minimum Level 1 Certificate in a range of ‘Kata’. This additional equipment is in the form of a wooden bokken (training sword), wooden tanto (training knife) and rubber gun. 
RESOLVED that Members agreed to the grant of £298.82
The meeting ended at 18:54 pm
Signed by the Chairperson: ……….........…............................ Date:…………………
