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Guidance Document – AGAR Form 3                                                        Forvis Mazars	2
Smaller Authorities External Audit Team
Unless your smaller authority is eligible to complete a declaration of no accounts (Form 1) or certificate of exemption (Form 2) you will need to submit Form 3 AGAR to Forvis Mazars by 30 June 2025. Please refer to the flowcharts attached to the e-mail we sent you if you are unsure which form you should complete.
Although all versions of the AGAR come in electronic form (accessible via the free to download version of adobe acrobat reader) you will still need to print the form off for signing before returning to us, retaining a copy in case we request it at a later date. This is because the Accounts and Audit Regulations still do not permit electronic signatures to evidence approval in compliance with the regulations. 
Please read this guidance and the template documentation carefully both on receipt and immediately before completing AGAR Form 3.

1. [bookmark: _Toc193790788]Submission of the Annual Governance and Accountability Return
Please scan and email the Annual Governance and Accountability Return (AGAR) Form 3 to us by 30 June 2025 at the latest.
Please note that you do not need to wait until the elector’s rights period has passed before submitting the AGAR.
Our email address is: local.councils@mazars.co.uk
In exceptional circumstances we will accept postal submissions, but this will require prior arrangement with us. Please note we are mostly working from home.

2. [bookmark: _Toc193790789][bookmark: _Toc161931970][bookmark: _Toc161932157]Key dates for 2024/25
	Action
	Deadline

	Deadline by which smaller authorities must approve and publish the unaudited AGAR
	30 June 2025

	Date by which we require the AGAR to be submitted to us via email – please see Section 1
	30 June 2025

	Assurance reviews undertaken by Forvis Mazars between:
	7 July 2025 – 30 September 2025

	Deadline by which smaller authorities must have started the period of elector’s rights
	1 July 2025

	Deadline for publishing the audited AGAR and notice of completion
	30 September 2025




3. [bookmark: _Toc193790790]Documentation you must send with Form 3 
Please ensure that you submit ALL of the following:
· A Bank Reconciliation showing balances of all bank and building society accounts as at 31 March 2025 (an example is provided in Attachment 1.1); 
· A full explanation with figures of all significant variances in your income or expenditure in 2024/25 compared to the previous financial year. (Refer to Attachment 1.2 or separate version attached);
· A reconciliation between the closing balances in Section 2, Box 7 and Box 8, where applicable. (Please note: a reconciliation is only applicable where the accounts in Section 2 of the Annual Return are prepared on an income and expenditure basis and the figures in Boxes 7 and 8 are different). (Refer to Attachment 1.3);
· A breakdown of the types of reserves held between general reserves, earmarked reserves and restricted (ring-fenced), where the general reserve is outside the guidance levels of paragraph 5.34 of the Practitioners’ Guide and/or the authority is holding earmarked and other reserves (Refer to Attachment 1.4 and separate document attached);
· A confirmation of contact details for the Clerk, RFO (where different) and Chair, so that we can ensure our records are fully up to date. (Refer to Attachment 2);
· [bookmark: _Hlk168058518]A confirmation regarding the exercise of public rights, using a signed form stating the period chosen by the authority (Return Attachment 3.1); 
· Details of action taken in respect of all recommendations made by your external auditor in 2023/24; and
· If your 2024/25 internal auditor issued a separate year-end report to support the summary contained within AGAR Form 3, a copy of that report.
On the basis of information from previous years, we understand that your authority will have either income or expenditure of over £200,000 in 2024/25. If this is the case, we are required to undertake an intermediate audit, which involves additional procedures selected from a list provided by the National Audit Office.
We select different procedures each year in order to cover all over a cycle and thus it should not be assumed that the information requested last year is needed this year. The additional information required for the intermediate audit in 2024/25 is as follows:
	Assertion
	Additional evidence required in 2024/25

	Assertion 5 – Risk Management
	A copy of the minutes showing discussion of the risk register during 2024/25 (note these must be between 1 April 2024 and 31 March 2025 as annual review is mandated)

	Assertion 8 – Significant Events
	Confirmation of any details for legal claims outstanding against the body at 31 March 2024 and any provision for any uninsured element in the 2024/25 budget.

	Assertion 9 – Trust Funds
	A copy of the March 2025 bank statement for the trust/charity



4. [bookmark: _Toc161932397][bookmark: _Toc193790791]Errors in the annual return
Please ensure that all boxes of the annual return are competed even if it means writing nil or not applicable, that all approvals are signed and dated, and the minute reference recorded. Incomplete, unsigned or undated annual returns may be returned as part of the initial checks at extra cost to the authority. If there were no numbered minutes for the meeting approving the annual return please state the date of the meeting in the minute reference box. Please also check that the accounting statement adds up using the formula at Section 2 Box 7 and the 2024/25 opening balance at Section 2 Box 1 is the same as the 2023/24 closing balance at Section 2 Box 7.
Page 2 of the AGAR Form 3 contains further guidance on how the form should be completed and a brief checklist, which you should complete to evidence compliance.
We recognise that you are busy people, smaller authorities often have a single employee fulfilling the roles of clerk and Responsible Financial Officer and the proper practice set out in the Practitioner’s Guide is quite onerous so errors will probably still be present in a sizeable percentage of annual returns. When we find an error (unless trifling) we will contact you and give you the choice of:
(a) Asking us to return the AGAR for the clerk / RFO to correct, initial the amendment and return so the final, published return is materially correct and we are able to consider an unqualified opinion in the report we give at AGAR Section 3. If this option is taken we will comment on the amended error as an ‘other matter’ and recommend the Authority ensures it is not repeated in future years. There will be a small charge for this option (see Section 7); or
(b) Accepting a qualification of our opinion at AGAR section 3. This will avoid the costs and delay associated with correction but mean that the final published return is materially incorrect, and care will be needed in 2025/26 to ensure that the 2024/25 figures are restated to avoid the error carrying over.
When the Authority approves the AGAR it is good practice for members to consider which option they would prefer in the event of the external auditor finding errors.

5. [bookmark: _Toc161932398][bookmark: _Toc193790792]The most common reasons for errors
In 2023/24 we found the most common reasons for errors requiring amendment or qualification were:
· Restatement of prior year figures. If you identify that one or more of the entries on the audited 2023/24 annual return was incorrect you should head the 2023/24 column of the 2024/25 Annual return (Section 2) ‘restated’ and explain each figure that you have changed. You should check that both columns add up and the closing 2023/24 balance equals the opening 2024/25 balance. You should follow the same procedure if you have changed the accounting basis in 2024/25 because the figures in the 2023/24 and 2024/25 columns need to be presented on a consistent basis. In 2023/24 and previous years incorrect approaches to restatement were common;
· Accounting for Council Tax Support Grant and Community Infrastructure Levy: Please note that these do not form part of the Precept and must be accounted for in Section 2, Box 3 (Total other receipts), not in Box 2 (Precept). Some billing authorities do not distinguish the precept and grant in remittance advices so if your grant is not stated please obtain confirmation from them of the amount of grant if any. The reference to precepts and levies on the annual return refers specifically to the Internal Drainage Board (IDB) levy and any other levies such as CIL should be treated as grants in Box 3;
· Accounting for Fixed Assets: Part 5 of the Practitioner’s Guide states that the standard approach to valuing fixed assets at smaller authorities is to value them at their historic purchase cost and not revalue or depreciate. Donated assets and community assets like war memorials that do not have an intrinsic resale value are valued at a nominal sum of £1 and where it is known an asset was purchased but there are no records of the purchase cost, insurance value is used as a proxy in the year of recognition, but again not revalued to reflect subsequent insurance valuations. However, smaller authorities may value by ‘any reasonable basis’ providing the alternative basis is approved by Council and applied consistently. In 2023/24 several authorities decided to exercise the discretion but did not restate the previous year figures or get the change in accounting policy approved. The easiest option for smaller authorities is to continue to value at historic cost and only amend fixed assets if there have been acquisitions or disposals in the year, but if you feel strongly that an estimate of market value is more appropriate please ensure the reason is documented and provide us with a copy of the minutes approving the change in accounting policy, restating 2023/24 if the change occurred in 2024/25;
· Accounting for Cash in Bank: Please note that internal transfers between bank accounts and short-term investment should not impact on the annual return. They are not receipts or payments because they do not change the balance of cash and short-term investments. Conversely, long term investments should be recorded with fixed assets not cash in bank and the initial investment shown as a payment and redemption as a receipt. The Practitioner’s Guide, Part 5, contains guidance on the classification of investments. Please note that the cash and bank figure on the annual return should equal the cash book figure on the bank reconciliation and not the bank statement figure (see attachment 1.1); 
· Accounting for un-presented cheques: When a cheque is written out before 31 March but not cashed by the recipient until 2025/26 it should be entered in the cash book and included in other payments (Section 2 Box 6). It will then appear as an adjusting item on the bank reconciliation showing the difference between the cash book figure as reflected in Section 2 box 8 and the bank statement balance at 31 March. In 2023/24 several authorities treated un-presented cheques as creditors or neglected to include them in other payments, rather than showing them on the bank reconciliation;
· Incorrect disclosures on trust funds: The disclosures at Boxes 11a and 11b of Section 2 refer to parish councils acting as sole trustees for separate charities. If there are no such organisations the Council should answer Box 11a ‘no’ and Box 11b ‘not applicable’. If the Council does act as sole trustees for an associated charity then the answers would be ‘yes’ for 11a and either ‘yes’ or ‘no’ for 11b, contingent on whether or not the transactions have been correctly excluded from the figures in boxes 1-10. These boxes should only include transactions between the Parish Council and charity, except in the rare situation that the charity does not possess its own bank account, which is an example of weak governance. Please refer to Part 5 of the Practitioner’s Guide for guidance regarding Trust fund transactions;
· Audit recommendations not implemented. Please ensure that you review the previous year’s internal and external audit report and ensure that all recommendations have been implemented and errors made in the previous year have not been repeated. If for any reason you have not implemented a recommendation please explain the reason and consider answering no to assertion 7 (action on audit reports) in the Annual Governance Statement. A common qualification in 2023/24 was where assertion 7 was ticked ‘yes’ and yet errors the previous auditors reported in 2022/23 had been repeated;
· Inconsistent answers between the internal audit report and annual governance statement. The internal audit report and the governance statement do not map neatly across but if Internal Audit has answered ‘no’ to any of its questions it is unlikely that members would be justified in answering ‘yes’ to every assertion on the Governance Statement. Most frequently, assertion 2 in respect of internal control was answered ‘yes’ when the Internal Audit report indicated significant weaknesses. If in doubt, it is safest to answer ‘no’ and explain what remedial action has been taken rather than answering ‘yes’ because members do not regard the Internal Audit findings as significant.
· Absence of a free to access website. Apart from parish meetings, all smaller authorities must provide access to a free to access website and ensure that this includes all the documents required. This includes, minutes and agendas, unaudited and audited annual returns and notices of public rights and completion. In 2023/24 we found a considerable number of smaller authorities either did not have access to such a website or did not publish the required documentation on it. Smaller authorities are also required to publish an Accessibility Statement on their websites explaining how they have endeavoured to make them accessible and the reasons that some exceptions (such as the AGARs) are unavoidable;
· Previous year public rights period incorrect. In 2023/24 several authorities answered ‘yes’ to assertion 4 in the Annual Governance Statement because they had arrangements in place to comply with the public rights period in 2024 although they had not complied in 2023. The Practitioner’s Guide clarifies that this is incorrect as the assertion refers retrospectively to the previous year’s public rights period and not anticipating compliance for a period following the AGS approval; 
· Failure to publish AGAR’s, Audit Reports and Completion Notices. In order to answer ‘yes’ to assertion 4 members also need to be sure that the previous year’s audited AGAR was published by 30 September 2024, and this includes the audit report we issued in full and the separate completion notice. We sometimes find that the unaudited AGAR is not replaced with the audited AGAR and completion notice after we have issued our opinion and certificate. There is no need to wait until the Authority has discussed the audit report, but it is important that this discussion takes place and is minuted at the next scheduled meeting. Sometimes our audit reports were never presented to the Council, even when we had qualified our opinion.

6. [bookmark: _Toc193790793]Sources of advice and guidance
Please ensure that you read the Practitioner’s Guide (March 2024 version) carefully whenever you have a query in respect of governance and accountability. Sections 1-3 of the Guide are mandatory, Sections 4 and 5 are good practice. SAAA publish the guide on their website together with a useful summary of the requirements – please see the following link: https://www.saaa.co.uk/legislation-guidance/
In the majority of cases the Guide should answer your query. If it does not you should first contact your sector membership organisation:
NALC and County Associations:      www.nalc.gov.uk/about-county-associations 
Society of Local Council Clerks:       www.slcc.co.uk 
If you remain unclear please feel free to contact us using the e-mail address for submission of the annual return and a member of our team will get back to you as soon as possible. We would like to help you avoid errors as right first time is good for us as well. However, the contract does not require auditors to offer a dedicated helpline and you should not use Forvis Mazars as a first point of call.
7. [bookmark: _Toc193790794]External audit fees
The fees you pay your external auditor are set by Smaller Authorities Audit Appointments Limited (SAAA) and not the auditor. The fees are the same for all 4 audit suppliers. The fixed element depends on the authority’s income and expenditure in each audit year. The fee scales are published on the SAAA website:
https://www.saaa.co.uk/audit-fees/ 
In addition to this fixed element SAAA require external auditors to charge:
· £40 for each reminder about overdue AGARs or supporting documentation and every time an AGAR is sent back for amendment; and
· A variable charge based on hourly rates of between £105 and £355 per hour for work considering challenge from electors, exercising statutory powers such as reporting in the public interest or assisting in special investigations such as suspected fraud. These additional fees are charged to a small percentage of smaller authorities but can amount to thousands of pounds due to the sensitivity and complexity of the issues and the use of highly qualified and experienced senior staff to undertake the work. Sometimes the auditor may undertake substantial extra work and conclude the authority has not been at fault and in these cases we will normally discount these hourly rates, but we must always recover our costs. 
The above fees exclude VAT.
8. [bookmark: _Toc161932401][bookmark: _Toc193790795]Other guidance
It is important to understand that although we are your external auditors the assurance reviews SAAA ask us to complete at smaller authorities (those spending less than £6.5 million per annum) are limited compared to the work we undertake at larger authorities in order to keep the work proportionate to the risk. The reviews are not strictly audits as defined by international auditing standards, but they have historically been referred to as audits. If your authority has income or expenditure above £200,000 in 2024/25 we will undertake some additional procedures known as (intermediate procedures) and require additional documentation from you. We have based our information request on your income and expenditure in 2023/24 so if the Authority was below the £200,000 threshold in 2023/24 but above it in 2024/25 please let us know immediately as we will need to inform you of the additional information required.
There is a statutory requirement for all councils to provide local electors and other interested parties with the opportunity to inspect the Annual Return and supporting documentation.  Further guidance regarding these requirements is provided in Attachments 3 onwards which will allow you to comply with the statutory requirements.
We enclose a pro-forma template “Notice of appointment of the date for the exercise of electors’ rights” and accompanying notes for you to use when advertising the arrangements on your website [Attachment 3.1].
[bookmark: _Hlk56061732]We are aware that audit legislation requiring a physical ‘wet ink’ signature on the original Annual Return, does not allow parish councils to comply with the Accessibility Regulations. SAAA are aware that the two pieces of legislation are not compatible, therefore parish councils are advised to make it clear on their website that the document is a scan and therefore cannot comply with Accessibility Regulations or publish an unsigned, accessible version along with the scanned in version required by the Accounts and Audit Regulations.
Whilst we try to ensure that we identify any potential conflicts of interest as they arise, it is not easy for us to keep up to date with changes affecting every local council. I would be grateful if you could draw your Council’s attention to this matter and contact us immediately if you become aware of any potential conflicts of interest that might affect our independence (e.g. if Fovis Mazars LLP provides personal accountancy/tax advice to a councillor).
The nature and scope of the audit is governed by the Code of Audit Practice and the National Audit Office’s Guidance to Auditors. Our work will be performed in accordance with this guidance. If you have any questions or complaints relating to our audit work, SAAA encourages you to contact us in the first instance. Please put your concerns in writing to Jac Berry, Head of Quality, Forvis Mazars LLP, 30 Old Bailey, London, EC4M 7AU If you are not satisfied with our response, you can complain to SAAA at 77 Mansell Street, London E1 8AN.
When we issue our audit reports we intend to issue client satisfaction forms and we encourage you to return these so we can address any concerns and continue to deliver quality assurance reviews in a friendly and professional way. We hope this guidance has been useful.
[bookmark: _Toc193790796][bookmark: _Toc168473184][bookmark: _Toc168993641]
Attachment 1.1
Bank reconciliation 
This reconciliation must include all bank and building society accounts and other short-term investments*. It must agree to Box 8 in the column headed “Year ending 31 March 2025” in Section 2 of the Annual Return. It will also agree to Box 7 where the accounts are prepared on a receipts and payments (cash) basis, but not when an income and expenditure basis is used.

Parish Council Name – Newbiggin by the Sea Town Council 
Financial year ending 31 March 2025
Prepared by – Leanne Lawson, Town Clerk & Responsible Financial Officer 	Date 04.04.25

	Balance per bank statements as at 31 March 2025:
	£
	£

	e.g.	Current account
	62,570
	

		High interest account
	168,418
	

		
	
	

	
	
	

	Petty cash float (if applicable)
	
	

	Less: any unpresented cheques at 31 March 2025 (normally only current account) 
	
	

	   Cheque number          
	 

	

	
	
	

	Add: any un-banked cash at 31 March 2025
	
	

	e.g. Allotment rents banked 31 March 2025 (but not credited until 1 April 2025)
	

	


	Net balances as at 31 March 2025
	
	230,988

	
	
	

	The net balances reconcile to the Cash Book (a receipts and payments account, which should be maintained even if your authority uses income and expenditure accounting) for the year, as follows:

	CASH BOOK
Opening Balance 1 April 2024
Add: Receipts in the year 
Less: Payments in the year
	
154,900
320,318
244,230
	



 

	Closing balance per cash book [receipts and payments book] as at 31 March 2025 (must equal net balances above)
	
	230,988



[bookmark: _Toc168473185][bookmark: _Toc168993642][bookmark: _Toc193790797]Attachment 1.2
[bookmark: _Toc168473186][bookmark: _Toc168993643]Explanation of significant variances in the accounting statements – AGAR Section 2

Parish Council name:  _________________________________________________          

Please explain any variances of more than 15% between the totals for individual boxes in Section 2. We do not require explanations for variances of less than £200; however, in some cases there may be ‘compensating’ variances which leave the overall total for a box relatively unchanged – e.g. where there was a major one-off project in one year (e.g. contribution to village hall extension of £30,000), but a totally different expense of a similar size in the next (e.g. purchase of playground equipment of £28,000). In such cases, it would be helpful to provide an explanation of movements within each box. We also ask you to explain any change where there is a movement to or from zero. Please either use the proforma below or complete a separate schedule if more space is required. 

Please see separate excel attachment as an alternative. It is at the discretion of clerks which template you choose to complete, but you must complete one of these templates as part of your return to us.

	Section 2
	2023/24£
	2024/25£
	Variance (+/-) £
	Detailed explanation of variance 
(for each reason noted please include monetary values (to nearest £100)

	Box 2
Precept
	
	
	
	


	Box 3
Other income
	


	
	
	



	Box 4
Staff costs
	


	
	
	


	Box 5
Loan interest/ capital
	


	
	
	



	Box 6
Other payments
	


	
	
	


	Box 7
Balances carried forward
	
	
	
	If some of the year-end balances are earmarked for specific purposes rather than as a general reserve, please provide a breakdown. You do not need to explain the year-on-year variance for this box.

	Box 9
Fixed assets & long-term assets
	


	
	
	Explain all movements in this category and not just those above 15% 

	Box 10
Total borrowing
	
	
	
	





[bookmark: _Toc168473187][bookmark: _Toc168993644][bookmark: _Toc193790798]Attachment 1.3
[bookmark: _Toc168473188][bookmark: _Toc168993645]Reconciliation between Box 7 and Box 8 in Section 2 (31/03/2025). Note – this form is only required for authorities preparing their accounts on an income and expenditure basis.

Parish Council name:____________________________________________

There should only be a difference between Box 7 and Box 8 where the accounts are prepared on an Income & Expenditure basis and where there are year-end adjustments for debtors/prepayments and creditors/receipts in advance. Please provide details of the year-end adjustments, showing how the net difference between them is equal to the difference between Boxes 7 and 8.
Where the sum-total of any debtor, payments in advance, trade creditors or receipts in advance exceed £5k, a breakdown should be provided showing the individual balances making up the sum-total balance.

	
	£
	£

	Total of Box 7: Balances carried forward (31/3/2025)
	

	Deduct:

	Debtors

	
	

	
	
	

	

	Deduct:
	Payments made in advance (prepayments)
	
	

	
	
	

	

	Total deductions
	
	

	
Add:  
	
Creditors
	
	

	

	
	
	

	Add:
	Receipts in advance
	
	

	

	
	
	

	Total additions
	
	

	Total of Box 8: Total cash and short-term investments (31/3/2025) (must agree to the net balances on bank reconciliation)
	





[bookmark: _Toc193789337][bookmark: _Toc193790799]Attachment 1.4
A breakdown of the types of reserves held between general reserves, earmarked reserves and restricted (ring-fenced)

Please refer to separate excel document sent to you in the email with this guidance.

[bookmark: _Toc193790800]Attachment 2
Confirmation of contact details

Local Council Name: …………………………………………………………………………………………………
Please confirm the contact details for the Clerk, RFO (if applicable), and Chair to assist us in ensuring that our records are kept up to date.

	Clerk name:

………………………………………
	RFO name (if different to clerk):

……………………………………..
	Chair name:

………………………………………

	Clerk working hours (so we know when we can ring)


	Clerk working hours (so we know when we can ring)

	

	Is this person the primary contact:
Yes/No
	Is this person the primary contact:
Yes/No
	

	Parish Council registered address:

……………………………………….
……………………………………….
……………………………………….
……………………………………….

	Parish Council registered address:

……………………………………….
……………………………………….
……………………………………….
……………………………………….

	Chair contact postal and email address
Email:
……………………………………….
Postal address:
……………………………………….
……………………………………….
……………………………………….

	Telephone:
Primary contact number:
……………………………………….
Mobile/alternative number:
……………………………………….

	Telephone:
Primary contact number:
……………………………………….
Mobile/alternative number:
……………………………………….
	Telephone:
Primary contact number:
……………………………………….
Mobile/alternative number:
……………………………………….

	Email address (please do not provide a personal email unless the Clerk/RFO does not have a Council/Meeting email)
…………………………………………………………………………………………………………………




[bookmark: _Toc159591706][bookmark: _Toc159592302][bookmark: _Toc168473191][bookmark: _Toc168993648][bookmark: _Toc193790801]
Attachment 3
[bookmark: _Toc168473192][bookmark: _Toc168993649]Information regarding the exercise of public rights
			
[bookmark: _Hlk160024718][bookmark: _Hlk128045747][bookmark: _Hlk95312719][bookmark: _Hlk95312735]The Parish Council must inform the electorate of an exact 30 working day period during which public rights may be exercised. This is inclusive of the start and finish dates.
You may find the calendar guide overleaf useful.
Please note that because the earliest date to start a compliant public rights period is 3 June 2025 the definition of ‘as soon as practical’ excludes any earlier dates than this.

The inspection period must commence no later than 1 July 2025 and must include the first 10 working days of July.
The elector’s rights must start exactly one day after the annual return has been published on your website (or other free to access website used by the Council) with the statutory notice at Attachment 3.1. Publication of the annual return must be as soon as practical after the unaudited annual return has been approved by the Parish Council, and in line with the regulatory inspection period.

	Working days are defined as Monday – Friday. They do not include Saturdays, Sundays, and Bank Holidays.


Please complete and return Attachment 3.1

The rest of this page is intentionally blank
	














Exercise of public rights – calendar guide 2025
[bookmark: _Hlk160023847][bookmark: _Hlk160023848][bookmark: _Hlk160023897][bookmark: _Hlk160023898]3 June is the earliest date you can start the inspection period to include the first 10 working days of July (the inspection period would end on 14 July). The Date of Announcement will be Monday 2 June 2025.

	June 2025

	
Mo
	Tu
	We
	Th
	Fr
	Sa
	Su

	
	
	
	
	
	
	1

	2
	3
	4
	5
	6
	7
	8

	9
	10
	11
	12
	13
	14
	15

	16
	17
	18
	19
	20
	21
	22

	23
	24
	25
	26
	27
	28
	29

	30
	
	
	
	
	
	


The inspection period MUST include the first 10 working days of July – highlighted in blue.

[bookmark: _Hlk160023856][bookmark: _Hlk160023857]1 July is the latest date you can start the inspection period (the inspection period would end on the 11 August). The Date of Announcement will be Monday 30 June 2025.

	July 2025

	Mo
	Tu
	We
	Th
	Fr
	Sa
	Su

	
	1
	2
	3
	4
	5
	6

	7
	8
	9
	10
	11
	12
	13

	14
	15
	16
	17
	18
	19
	20

	21
	22
	23
	24
	25
	26
	27

	28
	29
	30
	31
	
	
	


The inspection period end date can be no later than 11 August.

	
August 2025

	Mo
	Tu
	We
	Th
	Fr
	Sa
	Su

	
	
	
	
	1
	2
	3

	4
	5
	6
	7
	8
	9
	10

	11
	
	
	
	
	
	



[bookmark: _Toc168473193][bookmark: _Toc168993650][bookmark: _Toc193790802]Attachment 3.1

Local council name: _______________________________________________________

	Notice of appointment of date for the exercise of public rights

	Accounts for the year ended 31st March 2025



The Local Audit and Accountability Act 2014, and 
The Accounts and Audit (England) Regulations 2015 (SI 234)
	1.	Date of announcement:   __________________                                  (a)
	(a)	Insert date of placing of this notice on your website.

	2.	Any person interested has the right to inspect and make copies of the accounts to be audited and all books, deeds, contracts, bills, vouchers and receipts relating to them. For the year ended 31 March 2025 these documents will be available on reasonable notice on application to:
	

	
	(b)  _____________________________________________________
     _____________________________________________________
     _____________________________________________________

	(b)	Insert name, position and contact details of the Clerk or other person to whom any person may apply to inspect the accounts.

			commencing on (c)           ____________
	 	. 

	             and ending on (d)              ____________
	(c )And 
(d)The inspection period must be 30 working days in total and commence no later than 1 July 2025.

	3.	Local Government Electors and their representatives also have:
	

	· the opportunity to question the auditor about the accounts; and
	

	· the right to make objections to the accounts or any item in them. Written notice of an objection must first be given to the auditor and a copy sent to the Authority (f). 

The auditor can be contacted at the address in paragraph 4 below for this purpose during the inspection period at 2 above.
	



	4. The auditor’s limited assurance review is being conducted under the provisions of the Local Audit and Accountability Act 2014, the Accounts and Audit (England) Regulations 2015 and the National Audit Office’ Code of Audit Practice.  Your review is being carried out by:

Forvis Mazars LLP, The Corner, Bank Chambers, 26 Mosley Street, Newcastle upon Tyne, NE1 1DF
Email: local.councils@mazars.co.uk 
	

	5.    This announcement is made by (e))________________________________

	(e)	Insert name and position of person placing the notice


[bookmark: _Toc168473194][bookmark: _Toc168993651][bookmark: _Toc193790803]Attachment 3.2
[bookmark: _Toc168473195][bookmark: _Toc168993652]What councils need to do to advertise the audit

The Local Audit and Accountability Act 2014 as summarised in the Accounts and Audit (England) Regulations 2015 (Statutory Instrument No. 234), and subsequent amendments and the Code of Audit Practice require that:
1. The accounts to be audited (the Annual Return) and other documents such as books, deeds, contracts, bills, vouchers and receipts relating to them must be made available for inspection by any person interested on reasonable notice, during a period of 30 working days selected by the Parish Council. 
2. The notice advertising the inspection period must be published with the accounts and must state:
(1)  The period of 30 working days during which the Annual Return, and other documents referred to in paragraph 1 above will be available for public inspection;  
(2)   Details of the manner in which notice should be given of an intention to inspect the accounts and other documents;
(3)   The name and address of the auditor; and
(4)   The provisions contained in section 26 (inspection of documents and questions at audit) and section 27 (right to make objections at audit) of the Act 
The Parish Council may wish to use the template at attachment 3.2 to advertise the audit. 
Please see the link below for the Accounts and Audit Regulations that apply at the date of drafting this guidance. If any amendment is passed that impacts on smaller authorities in 2024/25 we will inform you promptly.
https://www.legislation.gov.uk/uksi/2015/234/contents/made
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[bookmark: _Toc168473197][bookmark: _Toc168993654]Councils’ Accounts: A Summary of Public Rights

The basic position
By law, any interested person has the right to inspect a council’s/meeting’s accounts.  If you are entitled and registered to vote in local council elections then you (or your representative) have additional rights to ask the appointed auditor questions about the Council’s accounts or object to an item of account contained within them.
The right to inspect the accounts
When your council has finalised its accounts for the previous financial year it must advertise that they are available for people to inspect. Having given the Council reasonable notice of your intentions, you then have 30 working days to look through the accounting statements in the Annual Return and any supporting documents. By arrangement, you will be able to inspect and make copies of the accounts and the relevant documents. You may have to pay a copying charge.
The right to ask the auditor questions about the accounts
You can only ask the appointed auditor questions about the accounts. The auditor does not have to answer questions about the council’s policies, finances, procedures or anything else not related to the accounts. Your questions must be about the accounts for the financial year just ended. The auditor does not have to say whether they think something the Council has done, or an item in its accounts, is lawful or reasonable. 
The right to object to the accounts
If you think that the council has spent money that it should not have, or that someone has caused a loss to the council deliberately or by behaving irresponsibly, you can request the auditor to apply to the courts for a declaration that an item of account is contrary to law. You do this by sending a formal ‘notice of objection’ to the auditor at the address below. The notice must be in writing and copied to the council. In it, you must tell the auditor why you are objecting and what you want the auditor to do about it. The auditor must reach a decision on your objection. If you are not happy with that decision, you can appeal to the courts. 
You may also object if you think that there is something in the accounts that the auditor should discuss with the Council or tell the public about in a ‘public interest report’. You must follow the same procedure as outlined in the previous paragraph. The auditor must then decide whether to take any action. The auditor does not have to, but usually will, give reasons for his/her decision and you cannot appeal to the courts. More information is available on the National Audit Office website (see contact details below).
You may not use this ‘right to object’ to make a personal complaint or claim against your council. You should take such complaints to your local Citizens’ Advice Bureau, local Law Centre or your solicitor. You may also be able to approach the Standards Committee of your local principal authority if you believe that a member of the council has broken the Code of Conduct for Members.
What else you can do
Instead of objecting, you can give the auditor information that is relevant to his/her responsibilities. For example, you can simply tell the auditor if you think that something is wrong with the accounts or about waste and inefficiency in the way the Council runs its services. You should make it clear that you are providing information rather than making a formal objection. You do not have to follow any set time limits or procedures. The auditor does not have to give you a detailed report of any subsequent investigation, but will usually tell you the outcome.


A final word
Councils, and so local taxpayers, must meet the costs of dealing with questions and objections. In deciding whether to take your objection forward, one of a series of factors the auditor must take into account is the cost that will be involved. The auditor will only continue with the objection if it is in the public interest to do so. If you appeal to the courts, you might have to pay for the action yourself.

Who should you contact?
	For more detailed guidance on electors’ rights and the special powers of auditors, copies of the publication Council Accounts – a guide to your rights are available by calling the National Audit Office on 020 7798 7000 or downloading from the website https://www.nao.org.uk/  
	If you wish to contact your Council’s appointed external auditor please write to:
Gavin Barker, Engagement Lead, Forvis Mazars LLP, local.councils@mazars.co.uk




Contacts

Limited Assurance Admin Team
Forvis Mazars
Judith Hunter
Elaine Nicholson


local.councils@mazars.co.uk












[bookmark: _Hlk173225936]Forvis Mazars is the brand name for the Forvis Mazars Global network (Forvis Mazars Global Limited) and its two independent members: Forvis Mazars, LLP in the United States and Forvis Mazars Group SC, an internationally integrated partnership operating in over 100 countries and territories. Forvis Mazars Global Limited is a UK private company limited by guarantee and does not provide any services to clients. Forvis Mazars LLP is the UK firm of Forvis Mazars Group.

Visit forvismazars.com/global to learn more about the global network.
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PART 5
Inspection and notice procedure

Period for the exercise of public rights

14.—(1) Any rights of objection, inspection and questioning of the local auditor conferred by
sections 26 and 27 of the Act may only be exercised within a single period of 30 working days.
(2) The period referred to in paragraph (1) starts with the day on which the period for the
exercise of public rights is treated as having been commenced in accordance with regulation 15(3).
(3) During the period for the exercise of public rights a relevant authority must make the
documents referred to in section 26(1) of the Act available for inspection on reasonable notice at
all reasonable times.

Commencement of the period for the exercise of public rights

15.—(1) The responsible financial officer fora relevant authority must, on behalf of the
authority, ensure that commencement of the period for the exercise of public rights under
regulation 9(1)(b) or 12(3)(a) (as the case may be), takes place on such a day that ensures that the
period referred to in regulation 14(1) includes—

(b) the first 10 working days of July of the financial year immediately following the end of
the financial year to which the statement relates, where that authority is a Category 2
authority.




